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Koaexc 3THkH ¥ ciyske6HOro noseaeHus pa6oraukoB MKY II3 r. ITenssi

1. O6mue nosokeHus

1.1. Konekc 3THKH M CIly’keGHOro MoBeneHus paboTHHKOB MyHMIUNANTBEHOIO
KaseHHOro yupexaenus «LleHtp 3akymok ropoma ITemss» (naiee - YupexneHue)
pa3paboTaH B COOTBETCTBHUH C MOJNOKEHHSIMU Meronuueckux pexoMeHmaumii Mo
paspabOTKe M IpPHHATHIO OPraHU3ALUSIMH MEp MO MPEeAyNpEeXICHUI0 U
NPOTHBOJICHCTBHIO KOPPYIILIHH, YTBEPKICHHBIX MuHucTepeTBOM Tpyna U conuanbHOM
3amuTel PO 08 Hos6ps 2013 .

1.2. Hacrtosmmii Konekc YCTaHaBIUBaeT oOLIME MpaBHMIa WH CTaHAAPTHI
TOBEICHUs PAOOTHUKOB YUpeXIeHNs, 3aTPariBatONIIX 3TUKY JEJIOBBIX OTHOIIEHHUN U
HANPABIICHHBIX HA  (OPMUPOBAHHE OTUYHOTO, JOGPOCOBECTHOrO [IOBEICHHS
PabOTHUKOB U YUpeXIeHHS B LEIOM.

1.3. Hactosmmit Komekc mpu3BaH MOBBICHTE 3(dEKTUBHOCTL BBHIMONHEHUS
PabOTHHKAMH YUpexIeHHS CBOMX MOMKHOCTHBIX 00s3aHHOCTEM, a TaKxKe:

- CIIY>XHT OCHOBO# ()OPMUPOBAHHS JOJKHON MOpaIH, PO ECCHOHATBHON YeCTH
Y CITy)K€OHOTO 3THKeTa paGOTHUKOB;

- OPHEHTHPYET PabOTHHUKOB B CHTYaUUsX KOH(GIHKTA UHTEPECOB U 3TUYECKOMN
HCOIPEACTICHHOCTH UM HHBIX 00CTOATENBCTB HPAaBCTBEHHOTO BEIGODA;

- CIIOCOGCTBYET BEIPaGOTKE MOTPEGHOCTH COBIFONCHIS po¢eCCUOHANBHO-
3TUYECKHUX HOPM TOBEIECHNUS;

- BBICTYNIACT KaK WHCTUTYT OOIIECTBEHHOTO CO3HAHWS M HPABCTBEHHOCTH
PabOTHHKOB, X CAMOKOHTPOJIS.

1.4, JlefictBue wacrosmero Komekca pacpocTpaHseTcs Ha BCeX JIMII,
SBISIOMIMXCA  PAOOTHUKAMH YUPeXKIeHHS U HAXOAAIIMXCS C HHM B TPYAOBBIX
OTHOINCHMAX, BHE 3aBUCHMOCTH OT 3aHHMAe€MOH [OKHOCTH U  BBIMOMHSEMBIX
(bYHKIIMIA.

1.5. 3nanue u cobmomenue paGoTHUKAMY YupexaeHus MoNoXeHu HacTOSIIEro
Kozexca sBnseTcss OfHUM U3 KpHTEpHEB ONEHKH KadecTBa WX npodeccHoHaILHOM
ACATEIBHOCTH U TPYIOBOM JUCLUTIIHHEL



1.6. Comepxanue nomoxenuii Hacrosmero Kozmekca moBoaMrTcss o cBemeHus
BCEX pPaOOTHUKOB YUpexeHHUS.

1.7. Llensto Komekca sBISeTCS yCTAaHOBNEHHE STHYECKHX HOPM U IpaBUJI
CIly>X@OHOTO MOBeeHHs] PaGOTHUKOB IS AOCTOMHOTO BBIMONHEHHAME MMM cBoei
NPO(ECCUOHANTEHOM IEATENBHOCTH, a TaKkKe CONeHCTBHE YKPETUIEHUIO aBTOPHTETA
YupexaeHus, obecredeHre eauHbIX HOPM ITOBELEHUS PaOOTHUKOB.

2. O0mue NPHHUMIIBI M MPABHJIA MOBEICHHUS pPabOTHHKOB Y4pexaeHus

YdupexeHne MONNepKHBAaeT Takue INPUHIMUIEL, KaKk JoOpocoBecTHas
KOHKYDEHIHSI, OTKPHITOCTB, YECTHOCTD U JAOPOXXUT CBOEW peIyTalueil 4YecTHOro,
OTKPBITOTO M 3aKOHOMOCIYLIHOTO yYACTHHKA 3aKYIIOYHOIO IMPOLEcca. Yupexnenue
CTPEMUTCS K YKPETIICHUIO TOBEPHS CO CTOPOHEI JEIOBOTO COOBIIECTBA.

2.1. Bce paborauku Yupexnenuss o6s3aHbI ClI€N0BATh CIIEAYIOIKMM OOIIUM
IIPUHIIMIIAM U [IpaBUJIaM [10BEICHHUS

- COOJTIOIEHHE BBICOKHX 3TUYECKHUX CTAHAAPTOB IIOBEJICHUS;

- IOAZIEP)KaHKE BEICOKMX CTaHIAPTOB NPO(ECCHOHANIBHOIM eATebHOCTH;

- COOJIIO/IEHNE 3aKOHHOCTH ¥ PUHSTHIX Ha CebsI JIOTOBOPHEIX 0053aTeJILCTB;

- COOJIO/ICHHE TPUHUMUNOB OOBEKTHBHOCTH M YeCTHOCTH IIPH NPUHATHH
KaJIpOBBIX PEIICHHUIA.

2.2. PaboTHukY YupexneHust 00S3aHEbL:

- cobmonate geicTByomIUe HOPMAaTHUBHbBIC IIPAaBOBbIE aKTHl POCCHICKOMH
Oenepanuy u IleH3eHCKOH 061aCTH, TOKATBHbIE HOPMAaTUBHBIE aKTbl, PEryIHPYIOLIHE
CITyXeOHYIO JeATeIbHOCTD, He JOMyCKaTh HapyIIeHUs 3aKOHOB U UHBIX HOPMATHUBHbLIX
TPAaBOBBIX AKTOB MCXOLS U3 MOTHTHYCCKOH, SKOHOMIYECKOM LeNeco06pasHOCTH TH60
110 MHBIM MOTHBAM;

- OCYMIECTBIATE CBOKO  JEATENBHOCTh B IpeleNax MpedoCTaBIeHHBIX
ITOJJHOMOYHIA;

- HCIOJHATH JNOJDKHOCTHBIC OOA3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
NPOQECCHOHANTBHOM ypOBHE B IeIIX ObecleyeHus 3ddekxTuBHOM paboThI
Yupexnenus;

- OCYINECTBIIATH CBOKO MPO(YECCUOHATEHYIO AESTENBHOCTD B IPEeax npeaMera
U LeNIel NesITeNbHOCTH quémneHm;

- [IPY MCTIOJTHEHUH MOKHOCTHBIX 00S3aHHOCTE! He OKa3BIBATh IIPEAIIOUTEHUS
KaKMM-TH60 NpodecCHOHATBHBIM MK COLHUAIIBHBIM T'PYINaM U OpPTaHU3alHsIM, OBIThH
HE3ABUCHMBIMM  OT BJIMAHHMS OTHENBHBIX TPaXKiaH, NPODECCHOHANBHBIX MK
COLUHUANIBHBIX IPYIII U OpraHU3aLui;

- MCKIIOYaTh [JEHCTBHUsA, CBA3aHHBIE C BIHUSHHEM KaKUX-IH60 JINYHBIX,
UMYIIECTBEHHBIX  ((QUHAHCOBBIX) U  WHBIX UHTEPECOB,  IPENSITCTBYIOLINX
J0OPOCOBECTHOMY MCIIONHEHHIO MMM JIOKHOCTHBIX 00s3aHHOCTENH;

- HPOABJAITE KOPPEKTHOCTh W BHHMMaHHUE I10 OTHOLICHUIO K 3aKa3YUKaM M
YIaCTHUKaM 3aKyIIOK NPH CIyXeOHBIX KOHTAaKTaX C HUMH, IPUHUMATH MEpPBI 110
HEJIOMYIICHHUIO JIF000H BO3MOXHOCTH BO3HHKHOBEHUS KOH()IMKTa HHTEPECOB;



= BOSNICPXKUBATBCS OT KOPPYNIMOHHOIO MTOBEIEHHUS, KOTOPOE MOTJIO GBI BEI3BATH
COMHEHHE B = JOODOCOBECTHOM  HCIONHEHHMH  paGOTHUKAMH  OJDKHOCTHBIX
00513aHHOCTE, BOCIIPHHATO OKPYXKAIOUIMMU KaK COLNIACHE IIPUHATE B3STKY WM Kak
IPOCEOA O B3ATKE, a TAaKXKe M30€raTh KOH(IMKTHBIX CUTYallHil, CIOCOOHBIX HAHECTH
YIEpO UX PEIlyTalluK MM aBTOPUTETY YUpek CHHUS

- HPUHHUMATE MPEeIlyCMOTPEHHbIE 3aKOHOAATeNBCTBOM Poccuiickoii Denepary u
BHYTPEHHHMH NOKYMEHTaMH YUpEXAECHHS Mepbl K HeNONyINeHHI0 BO3HHKHOBEHHS
KOH()JIMKTa HHTEPECOB U YPEeTyIHPOBAHMIO BO3HHUKIIIETO KOH(MJIMKTa HHTEPECOB;

- BO3JCPKUBATBCA OT IyOJMYHBIX BEICKAa3BIBAHUM, CYXXIEHHH H OLECHOK
ACSTENBHOCTH YUPEXKIEHHS, €CIH 3TO He BXOOUT B JOJIKHOCTHBIE OGS3aHHOCTH
paboOTHHKOB;

- cobmoaaThk TpeGOBaHHS 3aKOHOIATENLCTBA B chepe 3aKynox ToBapos, pador,
YCIT 171l 00eCIeYeHus FOCY AapCTBEHHBIX M MyHULMMATBHEIX HYXJ U He JOIMyCKaTh
AericTBuii (Ge3nelCTBHUs), KOTOPBIE OrpaHUYMBAIOT KOHKYPEHLHUIO U PaBHOMPABHBIN
AOCTYIl IIOCTABIIMKOB K 3aKy[lKaM, IIPOBOAMMBIM YupexIeHHeM B HUHTEpecax
3aKa34YUKOB;

- HE3aMEIUIMTENIEHO YBENIOMIIATE CBOETO HETIOCPEICTBEHHOTO PYKOBOLUTENS, 4
TaKoKe NOKHOCTHOE JIMIO YUPEeXAEHUS MO MPOQHUIAKTHKE KOPPYILHOHHBIX H HHBIX
IPaBOHAPYWIEHUH O CTAaBIIMX M3BECTHBIMU (baKTax KOH(JMKTa WHTEPECOB W
KOPPYIIMOHHEIX TPOSIBICHUH B VYUpeXJIeHHUH, OOCTOATENbCTBAX M JEHCTBUSIX
(Ge3nmeiicTBuM) pPabOTHUKOB YUpexneHus M TpeThHX JIAI, IIOCIYXHUBIIHX WU
CIIOCOOHBIX IIOCIY)XKHTh IPUYMHAMH BO3HUKHOBEHHS B YUpexneHun KOH(IMKTA
MHTEPECOB W/UJIM KOPPYILHOHHBIX IPOSBICHHMI, a TaKXKe O IPUYUHEHUH (BO3MOXKHOM
NPUYMHEHNUH) Bpeaa.

- COOJTFOaTh OONIETIPHHSTHIE STHYECKIE HOPMBI 1 IIpaBUJIA IE€JIOBOTO ITOBEIECHHUS,
OBITb  BEXIMBBIMH, IOGPOXKENATENLHBIMA, KOPPEKTHBIMH, IPUHIHUITHAILHBIMH,
BHUMATEJILHBIMH, MPOSIBIIATH TEPIUMOCTD M HEMPEB3ATOCTb B OGIIEHHH C IPaXKIaHAMH
¥ KOJIIETaMH, paOOTHHKAMU IPYTHX OPraHU3aLMiL;

- N0 HPEKpallleHUM TPYNOBBIX OTHOLUCHMH pabOTHUKA ¢ YdpexkaeHHeMm Bce
HOCHTENM HHOpMauMu M CiyxeGHblE MaTepualb, KOTOpPBIE HaXOAMJIUCh B
PacropsKeHUH pabOTHUKA B CBSI3U C BEINOJIHEHHUEM CIIy)XeOHBIX 00sM3aHHOCTEHl BO
BpeMsl paboTHl, TIOJIeKAT Iepeade HETIOCPEICTBEHHOMY PYKOBOIUTENIO HIIH UHOMY
YIIOJIHOMOYEHHOMY JIUILY.

2.3. PaboTHHKH 0GSI3aHEI IPHHUMATE COOTBETCTBYIOIIE€ MEPHI 110 00ECIIEUEHUTO
Ge30macHOCTH ¥ KOHMHUACHIUATBHOCTH MH(OPMAIMK, KOTOpasi CTala W3BECTHA UM B
CBS3H C UCTIOJTHEHHUEM JOJDKHOCTHBIX 00S3aHHOCTEI.

2.4, TlpoaBwxeHne pabOTHHKOB YupexneHus Ha BBIMIECTOSINYIO JOKHOCTD
AOJDKHO OCYIIECTBIISTHCS TONBKO HCXOMS U3 JIENIOBBIX KAYeCTB PAGOTHHKOB.

2.5. PaGoTHHKM, 3aHMMAIOLINE DPYKOBOISILIME NOJDKHOCTH B YupexneHuu,
00s13aHBI:

a) NPUHUMATH Mepsl 10 NPENOTBPAILEHHIO H YPETYJTHPOBAHUIO KOH(MDIMKTA
HUHTEPECOB;

0) IPUHUMATE MEpBI 10 MPeIyIPEKAEHUIO KOPPYIIIUY;



B) CIIOCOOCTBOBATH bopMHupoBaHHIO OJaronpUsTHOrO MOpaJIBHO-
TICXOJIOTUYECKOT0 KIIMMAaTa B KOJJIEKTHBE,

I) B OTHOWICHUAX C IIOAYAHEHHBIMH IPOSBIATH BBICOKYIO TpeOOBaTEILHOCTS,
UPUHIMIMAIBHOCTE,  HO  ONHOBPEMEHHO  HE  JONYCKaTh  BBEICOKOMEpHS,
NPEHEOPEKUTENBHOTO TOHA, IPYGOCTH, HEeKOPPEKTHBIX 1 OCKOPOUTENEHBIX 3aMEYaHUH,
HEOOOCHOBAHHBIX NIPETEH3MH ¥ OOBUHEHMIA:

A) YCTaHaBIMBAaTh CIPaBEIHUBYIO, PaBHOMEPHYIO CIy’)K€OHYIO Harpysky
TOYUHEHHBIX, HE NOMYCKaTh NUCKPUMHHALMK IIyTEM IPENOCTABICHHUS OTHENbHBIM
PabOTHUKaM He3aciIy>KeHHbIX GJIar i MPUBHIIETHIA.

2.6 PaboTHHKHM, 3aHHMAIOIIHE PYKOBOMSLIAE IONKHOCTH B Y4upexnenuu,
JOIDKHBIL OBITh JUIS TONYHHEHHBIX O06pPa3LOM npodeccroHanu3Ma, 6Ge3ynpeyHoil
PCIyTalnH, CBOMM JIMYHBIM  TIOBEIEHMEM IIOJaBaThb IPUMEP YECTHOCTH,
OeCIpUCTPacTHOCTH | CIIPaBeLTHBOCTH.

2.7. KpuTrKa IMEIOIUXCS HEJJOCTATKOB B paboTe Co CTOPOHEI pyKOBOIUTEJIS MU
KOJUIET 10/DKHA OBITh OGBEKTHBHOM, B3BEIIEHHOH, MPUHIMITUATLHOMR 1 ¢ TOHUMAHHEM
NIPUHUMATECS TeM PaOOTHUKOM YUPEXIEHHS, K KOTOPOMY OHa oOpaiieHa.

2.3. BuemmHuit BHI paGOTHHKOB YUpexneHus TpH MCHONHEHUH HMH
JOJDKHOCTHBIX OOSI3aHHOCTEW IOJIKEH COOTBETCTBOBATH OOIIEIPUHATOMY AEI0BOMY
CTUJIIO, KOTOPHIH OTIMYAIOT O(HIUAIBHOCTh, CHEPKAHHOCTS, TPaAULIMOHHOCTE,
aKKypaTHOCTb.

3. PeKOMeHI[aTe.HbeIe ITHYECKHE NPaBHJIa MOBEJECHUA p360THl/IKOB

3.1. HcnionHsiss CBOM TpYyIOBBIE OGS3aHHOCTH BCE paboTHUKH VYupexneHus
JOJKHBI BO3AEPXKUBATHCS OT:

a) mo6oro BuIa BBICKA3BIBAHMIL W NeCTBHIL AVMCKPUMUHALMOHHOTO XapakTepa
0 TpHU3HAKaM 10N, BO3PAcTa, pAachl, HALMOHAIBHOCTH, S3bIKA, T'PAXKLAHCTBA,
COMATIEHOro, MMYMIECTBEHHOTO HIIM CEMEWHOro IIOJIOXKEHMS, MOJUTHYECKUX WU
PENUTMO3HBIX MPEANOYTCHHM;

0) MO6BIX TUYHBIX ¥ GUHAHCOBBIX CBSI3EH, KOTOPBIE MOTYT OBITh paclieHEHbI KaK
OKa3aHHe MIOKPOBUTEIIBCTBA KAKMM OBI TO HH OBLIO JIMLAM B LENSIX NPHOOPETEHUS UMH
IIpaB, 0CBOOOXKIEHUsI OT 00S3aHHOCTEH UK OTBETCTBEHHOCTH;

B) IOCTYNIKOB, KOTOpBIE MOINIM Obl BBI3BaTh COMHEHHE B OOBEKTHBHOM
HCTIONTHEHUH PabOTHUKAMH CITyKeGHBIX 00S3aHHOCTEI!;

) rpy0ocTH, HeueH3ypHOH peun, MPOSBNEHH NpPeHeOPEeRUTENBHOrO TOHA,
3HOCYMBOCTH,  IPEAB3ATBIX  3aMEYaHWH, NpPENBSBICHHS HENMPaBOMEPHBIX U
He3aCITy)KEHHBIX OOBHHEHU;

1) Yrpo3, OCKOPOUTENBHBIX BRIDAXEHUH WM  peIUIHK,  JeiCTBUiA,
IPCIATCTBYIOINX HOPMAJBHOMY OOIUCHHIO MIIM HPOBOLMPYIOLIUX IIPOTUBOIIPABHOE
[IOBEJICHUE;

€) NPUHATHS IHIIH, KYPEHUS BO BpeMs CITy’)K€OHBIX COBELIaHHH, Gecel, HHOro
CIlyXke0HOT0 OOIEHHS C 3aKa39UKAMH 1 yIaCTHUKAMHY 3aKyIIOK.



3.2. PaboTHHKH IpU3BaHbI crocobcTBOBarh CBOMM CITyKEeOHBIM [IoBeeHUEM
YCTaHOBJICHHIO B KOJJIEKTHBE [1JIOBBIX B3aUMOOTHOIIEHHH H KOHCTPYKTHBHOTO
COTpYIHHYECTBA APYT C APYTOM.

3.3. B3auMOOTHOLICHUA paGOTHHKOB Y UPEXKCHHA ¢ KoJuieraMu CTpOSTCS Ha
NpUHIMIIAX 100pOCOBECTHOCTH, 4ecTHOCTH, MpOpecCHoHaNn3Ma, B3AHMHOTO J10BEPHS
¥ yBKCHUs, MOTHOTHI paCKpPBITHS HeobxomiMol MHpOpMAINH, npHOpUTETa
T1eperoBOPOB MepPest cITy)XeOHBIM PasonpaTenbCTEOM.

3.4. B Yupexaenun co3jana 1 MOJJIePKNBACTCS atMocdepa HEeTepmMMOoCTH K
KOPPYNILHOHHOMY TOBEJEHHIO. PaGOTHMKH JIOJDKHBI MCKIIOYATH moOble  IERCTBUA
(6e3neiicTBUE), KOTOPDIC KOMIIPOMETHPYIOT MX Kak He0BPOCOBECTHBIX M HEHECTHRIX
yIaCTHHKOB 3a1<ynoqﬁoro npoiiecca.

3.5. He pomyckaeTcs 00CyXICHHE paboTHUKAMHU HEJOCTaTKOB ¥ JTUYIHON YKU3HH
CBOMX KOJIIET.

3 6. [ToBeneHye pabOTHHKA BCCTIA ¥ TIpu TEOOBIX 06CTOATENBCTBAX JOJDKHO OBITH
Ge3ynpedHsIM, COOTBETCTBOBATD BBLICOKMM  CTaHIapTaM npodeccuoHanusmMa A
HpPABCTBEHHO-3TUIECKUM npusnmnam. HugTo  HE JIOJDKHO TIOpOYUTEH  JICNOBYIO
pertyTaluio ¥ aBTOPUTET paboTHHUKA.

3 7. PaGOTHUKY TIPENICHIBACTCA: [OCTOSIHHO KOHTPOJIMPOBATh CBOC TOBENEHHE,
qyBCTBA ¥ OMOIMH, HE [103BOJISS JIMIHBIM CHMITATHSIM W AHTUIATUSM, HETIPUA3HH,
HACTPOEHMIO WM JPYXKECKIM qyBCTBAM BIMATH HA cyxeOHbIe peluerms, yMeTh
npeaBUIETh [OCeNCTBUS CBOMUX nefcTBUM U pelleHuH; o6paruarhecst ONHHAKOBO
KOPPEKTHO C KOJjeram, PYKOBOZICTBOM ~HE3aBUCHMO OT WX CIyXebOHOro WiH
COLMATLHOTO MOJIOKCHUA.

4. OTBETCTBEHHOCTDH

4.1. Ecm y pabOTHHKa YupexeHns BOHUKAIOT 3aTpyAHCHUS B OTHOILIEHHUH
OHMMAaHWs JHOO0 TPUMEHCHMA Honoxenuit Kopexca, OH BIpPaBe obpatuThcs 34
KOHCYJIBTalMeH (pa31:51CHeHI/IS{MI/I) K CBOeMYy HEIOCpeJCTBCHHOMY PYKOBOJIUTEIO, &
tafoKe K JOMKHOCTHOMY JIMILY Yuapexienus 10 npodHITAaKTHKE KOPpPYIIHOHHBIX H

WHBIX npaBOHapymeHHﬁ.
4.2. HapymeHueMm Konexca mpu3HaeTCAa HEBBITOTHEHNE WA HeHauIexanee

BBIIIOJIHEHUE pa60THHK0M'yCTaHOBneHHBIX KoekcoM TPUHIMIOB, HOPM H TpaByIT
nopejenus, a TaKXKe coBeplIeHre HPOCTYIKa, mopodariero 4ectb paboTHUKA WK

YupexaIeHus.
4 3. HecobOntoAeHUE Konexca MOXKeT TIpUBECTH K HaJIOKEHHIO JMCUMITIMHAPHDBIX
B3BICKAHMIA B COOTBETCTBUH C NeHCTBYIOMNM TPy AOBBIM 3aKOHOJATEICTBOM PO.

A
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